
THE APPLICATION 
PROCESS FOR MSC 

PROGRAMMES
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Mathilde, Sofia, Else-Marie,
Laura og Josefine



WELCOME 

Join with video if you want to 

– you are already muted

We record the meeting

Questions rounds: Raise hand to ask 
questions

Help us and future students: Answer the 
survey



TODAY’S PROGRAMME

1. Admission requirements and how applicants are
prioritized

2. Overview of the documentation we need from 
you

3. Detailed presentation of all required
documentation

4. What happens after you apply

5. If you are admitted: Housing and welcome
programme

6. Time for final questions

Save your questions for 
the question rounds!



Admission requirements and 
prioritisation of applicants

How to find the admission requirements

• Go to: www.ku.dk/studies/masters/all-
programmes > Choose a programme > 
Admission and application > Academic 
admission requirements

How applicants are prioritised

• Applicants are prioritised differently for each
programme.

• To see how we prioritise at the programme you
are interested in, go to the website above > 
Admission and application > Scroll to 
‘Prioritisation of applicants’

http://www.ku.dk/studies/masters/all-programmes
http://www.ku.dk/studies/masters/all-programmes


Not sure if you fulfill the 
admission requirements?

We do not make pre-assessments

You must apply to find out whether you fulfill the admission 
requirements.

How you can assess if you fulfill the admission requirements

Look at the content of all your BSc courses and compare to the 
admission requirements. Do you think you fulfil all the 
requirements? 

It is the content of your courses that counts

So even if your course does not say e.g. Statistics in the title, it 
can still count towards a requirement of statistics if this topic
was part of the course. 

Look at alternative programmes

You may apply for 3 MSc programmes in prioritised order at 
UCPH. 
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Apply by the deadline

You must apply by 15 January

We do not accept late applications. You must submit your
application in the application portal by 15 January at 23.59 
(Danish time).

It is your responsibility to upload all required documents

We will send you a message in the application portal if we find 
something is missing from your application. 

You will have one week to submit the requested documents.

If you do not upload all required documents you risk having your
application rejected.

Please keep this in mind when we go through the slides about
the different kinds of documents and deadlines



Required documents

By 15 January

• Academic transcript from your bachelor’s studies or a copy
of your diploma

• Self-assessment

• Course descriptions

• GPA calculator

• C.V. (Curriculum Vitae) 

• Proof of English language proficiency

- Only if relevant: Transcripts or diplomas for all completed
courses from previous unfinished Master’s programmes

By 1 September

• A copy of your passport

By 20 September

• A copy of your bachelor’s diploma



1. Your official transcript of
records (list of results)

Your official transcript of records must be:

• in English, either directly from your university or translated 
by an authorized translator

• stamped and signed by your university/translator

OR

• be verifiable online

We accept scanned copies, but they still need to be stamped and 
signed.

If you have already graduated and have received your diploma, 
please upload a copy of your diploma as well.  



Transcript example

✓ stamped and signed 
by university



Transcript example

✓  translated by an authorized
translator



Diploma example – verify online

✓ link

✓ QR code

✓ verify signature online

✓ barcode



Diploma example from China

✓  only stamp



Questions about 

the transcript? 



2. Self-assessment
The self-assessment provides an overview of how you fulfill 
the specific academic admission requirements.

The admission committee will use your self-assessment to 
assess if you are qualified for admission.

Courses and projects you can include in the self-assessment

• Completed courses that are a part of your bachelor’s
degree

• If you include courses that are yet to be completed, 
please indicate this by writing in red font. Please include 
the date you expect to have completed the course

• Up to 30 ECTS of courses that were completed before you
completed your bachelor’s degree - please indicate this 
by writing in green font



Self-assessment

How to find the correct self-assessment

Go to the programme you wish to apply for at 
ku.dk/studies/masters and follow these steps:

1. Admission and application 

2. Citizen in a country outside EU/EEA/Switzerland 

3. International bachelor’s degree 

4. Collect documentation for your application 

5. Click on Self-assessment

6. Choose the correct self-assessment form in the drop-down 
menu

How to use the form

• Fill in those of your courses that cover the specific 
requirements of the programme

• Save the file as an Excel file and name it: [Your 
name]_Self-assessment

• Upload the Excel file to your application



The self-assessment form is specific for each MSc 
programme. 

You must fill in the correct self-assessment for each  
programme you are applying for. 

Important:
• Only include relevant courses from your bachelor’s degree 

as they are written in your transcript

• Make sure to convert your university’s credits into ECTS   
(if your university does not use ECTS)

How you fill out the self-assessment
Self-assessment

Admission requirements for Biology 
(MSc)

Courses completed/to be completed before study 
start 

Date of completion
dd.mm.yyyy

Credits ECTS
ECTS in 

total

Ecology (5 ECTS)

Ecology 01.12.2023 8 8

8

Organismal biology (5 ECTS)

Biology of Chordates 01.12.2022 8 8

24

Biology of Arthropods 01.02.2025 8 8

Biology of Not Vascular Plants 04.07.2023 8 8

Evolution biology (5 ECTS)

Evolution 04.07.2023 8 8

8

Cell biology (5 ECTS)

Cell Biology 10.12.2022 9 9

9

Physiology (5 ECTS)

Animal Morphophysiology I 01.12.2021 8 8

24

Animal Morphophysiology II 04.07.2018 8 8

Plant Morphophysiology 01.12.2021 8 8

Molecular biology
(5 ECTS)

Molecular Biology 06.07.2023 9 9

9

Microbiology 
(5 ECTS)

Microbiology 04.07.2022 9 9

9

Statistics (5 ECTS)

Calculus 04.06.2023 6 6

18

Biostatistics 01.12.2023 6 6

Algebra 01.12.2019 6 6

Data science and program-
ming e.g., R and Python

Introduction to Computing Language 01.12.2022 6 6

14

Computing and Biology 04.07.2023 8 8

Chemistry (5 ECTS)

General Chemestry 01.12.2023 9 9

9

Biochemistry (5 ECTS)

Biochemestry 04.07.2023 9 9

9

Practical skills within laboratory and field 
work within the main areas of biology (30 

ECTS)

Field Techniques and Laboratory 04.07.2023 8 8

35

Molecular Biology Laboratory 04.07.2023 9 9

Cell Biology Laboratory 05.02.2019 9 9

Microbiology Laboratory 01.12.2022 9 9



Questions about the 

self-assessment? 



3. Course descriptions

What courses do I include?

The course descriptions of the courses you have listed in your
self-assessment

Course descriptions must be:

In English or one of the Scandinavian languages (Danish, 
Swedish, Norwegian)

Course descriptions can be:

• Filled out/translated by you, using our template

• Print-outs from the university’s website

• Photocopies from your university’s academic handbook or 
course lists

We do not accept:

• Web links to course descriptions

• Descriptions of courses NOT mentioned in your
self-assessment



Example of a course
description



Use our template for course 
description

The course description form must be:

• Saved as an Excel file

• Named [Your name]_coursedescriptions

• Uploaded to your application

 

Course descriptions

Course/subject title 
Course description (all topics 

covered in the course)
Date of completion

dd.mm.yyyy

Hours of 
study OR 

credits

Please write course 
titles in English

Please write course descriptions in 
English



Questions about the 

course descriptions? 



4. GPA calculation

We use your GPA calculation to determine if you may be considered 
for one of the faculty’s few governmental scholarships. Additionally, 
some programmes use GPA as a selection criterion.

You must calculate your GPA (even if you have an official GPA from 
your university)

We must be able to compare many different grading systems. This is 
why you must calculate your GPA in percentage by using our UCPH 
specific GPA calculator. 

How to calculate your GPA

You must use our GPA calculator that has a “how-to” guide included.

Once you have calculated your GPA in percentage, you must enter the 
result in your application and upload your GPA calculator as an excel 
file.



Example of 
GPA calculator



Questions about your 
GPA calculation?



5. Your CV (Curriculum Vitae)

An updated version of your CV/resumé is required. 

It must include a chronological overview of your
academic history. 

Your CV can be:

✓ Based on our template

✓ Your own document

There are no other requirements:

• A photo is not required. 



Questions about 
your C.V.?



6. Proof of English 
language proficiency

You must document one of the following bullets to fulfill the 
language requirements:

Deadline 15 January

• Danish high school with minimum English B

• Danish bachelor’s degree

• Nordic entrance exam with a level comparable to English B in 

Denmark

• An English-taught high school diploma, bachelor’s degree or 

master’s degree from:

• USA, Canada, Australia, New Zealand, UK or Ireland. 

An exchange semester/year will not exempt you from the requirement. 

• International Baccalaureate OR European Baccalaureate

• German high school: Abiturzeugnis

.



Accepted language tests 
and results

We only accept the following language tests and results:

• Cambridge English: Proficiency (CPE) or Advanced (CAE) passed at 

level C1 or C2

• IELTS (Academic incl. Online) with a minimum overall score of 6.5

• TOEFL Tests with a minimum score of 83: 

(Institutional code 0177) 

• Internet-based TOEFL-test

• iBT Home Edition

We do not accept “MyBest Scores”

Validity of the language tests:

• IELTS and TOEFL results are only valid for two years.

Tests passed before 15 January 2023 are not accepted

• Cambridge test results do not expire



Example of Cambridge
Proficiency (CPE) or Advanced (CAE) 

passed at level C1 or C2

 



Example of IELTS
a minimum overall score of 6.5 



Example of TOEFL
a minimum score of 83 points



Questions about 
the language 

requirements? 



7. Transcript/diploma from an MSc 
programme

Have you been enrolled in another master’s programme?

• If you have completed MSc courses as part of an 

unfinished MSc degree you must upload documentation

in your application.

It will be evaluated whether you are eligible for a 

mandatory credit transfer. This is according to Danish 

law. 

• If you have completed a master’s programme you must 

upload your transcript and diploma.

05/12/202433



Questions about 
completed 
courses/degree at 
the MSc level?



8. Your passport/ID

You must upload a scanned copy of your

passport/national ID in your application

Deadline 1 September

The passport/national ID must be valid and 

contain: 

• Photo

• Full name

• Date of birth

• Nationality

If you have more than one passport/citizenship
please upload the passport you will use to travel
to Denmark. 



Questions about 
your passport?



9. Official documentation for 
completed BSc degree

You must document that you have completed your Bachelor’s 
degree no later than 20 September

We can receive your official diploma in the following ways:

1) Send a scanned copy of your official diploma by email 

• Send the email to msc-admissions@science.ku.dk from 
the email address you have registered in the application 
portal. 

2) Get your former university to send us an e-mail

• The e-mail must be sent from an official university 
administration e-mail account

• The e-mail must be sent directly from your university to: 
msc-admissions@science.ku.dk

• The e-mail must state that:

• you have completed your bachelor’s degree at their institution

or 

• it must contain a link to an online or digital service where we can 
verify your degree

mailto:msc-admissions@science.ku.dk
mailto:msc-admissions@science.ku.dk


Questions about 
the official 
documentation for 
a completed BSc 
degree?



What happens after you apply?

More information about

• Course registration

• Housing, visa and documentation

• Study start, late course registration 
and credits from an unfinished MSc 

 

15 January

Application deadline

November – February

Screening of applications

1 February – 15 March

Admission committee meetings

Mid-March

Result of assessment to applicants

15 April

Deadline for paying tuition fee

15 May – 1 June

Course registration



Housing and useful websites

Finding housing in Copenhagen

• It can take time to find suitable housing in 
Copenhagen

• All international students are automatically signed
up for housing in the first year of study via the UCPH 
Housing Foundation www.housingfoundation.dk. 
They will reach out to you by the end of June.

• You are not guaranteed housing

Information for new students coming to Denmark

• ku.dk/studies/masters/all-programmes

• Student.state-of-denmark.com

• StudyInDenmark.dk

• WorkInDenmark.dk

http://www.housingfoundation.dk/


Welcome programme

Your welcome programme starts from the moment you are admitted.

1) As soon as you are admitted, your online introduction starts

• You will be invited to join your online study start modules with information about e.g.:

• Living in Denmark 

• Your studies at the Faculty of SCIENCE

• Links, maps, course registration and other practicalities

2) May, June and August: More information about e.g. visa, housing, documentation and course registration.

3) From the end of August until the beginning of September  Welcome activities online and on campus.

• We highly recommend that you participate to get the best possible start on your programme

• Further information will be made available in your e-learning course later on



Questions about 
what happens 
after the 
deadline and 
during the 
welcome 
programme?



ANY FINAL 
QUESTIONS

SCIENCE Student Services

www.science.ku.dk/studentservices

studentservices@science.ku.dk

Survey: https://www.survey-
xact.dk/LinkCollector?key=33GPW2D2JP1P

http://www.science.ku.dk/studentservices
mailto:studentservices@science.ku.dk
https://www.survey-xact.dk/LinkCollector?key=33GPW2D2JP1P
https://www.survey-xact.dk/LinkCollector?key=33GPW2D2JP1P
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